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Memorandum Fall 2008
To:

Oakland Leaf Community Partners

 






Re:
Holding Your Meetings & Events at Mother Garden, Oakland Leaf’s Community Space


Dear Community Partner,

Much love and blessings.  As you may know, Oakland Leaf recently moved offices to a new location in a beautiful Victorian home in the Fruitvale neighborhood.  With the new space, we have the opportunity to offer its use to your organization for your events (e.g., meetings, trainings, retreats, etc.).   

Some info on the space: 


* Two rooms available: 



a. Mother Garden Living Room: 15 person capacity; seating on couches, chairs, 

and floor cushions

b. Mother Garden Learning Lounge: 15 person capacity; seating on chairs at 

tables (that can join for one bigger table)

c. Both: 30 person capacity; may be suitable to accommodate more people if you 

are amenable to a more casual feel


* Access to:



a. Kitchen (with fridge, stove, oven, sink, utensils, cookware, etc.)



b. Projector and projection screen, speaker



c. Microphone



e. Small stage area (three 2’ x 2’ sections)



f. Stationery/office supplies & equipment (photocopier, wireless internet & 

printer, markers, flipchart, etc.)

For use of the space and our resources & supplies, we ask that you make a donation on a sliding scale or in-kind.  If you find that monetary donations are beyond the reach of your group, please keep in mind that any in-kind donations are subject to our approval based on our needs.  Things we may accept include: office supplies/equipment, food staples, kitchen supplies, volunteer hours, cultural artifacts/art representing your group/organization, etc.

To apply for use of the space, please submit a completed Space Use Proposal.  To obtain a proposal, call or email Bekki Lee-Wendt, Administrative Coordinator, at bekki.oaklandleaf@gmail.com to have it faxed or emailed to you.  

The Mother Garden is at 1434 34th Avenue in Oakland (mailing address: PO Box 7256, Oakland, CA 94601).  We hope you will turn over a new leaf with us in our new space.  Please contact us with any questions and for more information.  

In unity, 

	Mirella Rangel & Gerald Reyes

Executive Co-Directors
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