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Code of Conduct for Providers Working With or Near Children

PLEASE RETAIN THIS PAGE FOR YOUR REFERENCE

1. In order to protect Instructors and Mentors, after school, staff, volunteers, and program participants may at no time during an after school program be alone with a single child where others cannot observe the advocate.  Instructors and Mentors who supervise children should space themselves in a way that other staff or volunteers can see.

2. Instructors and Mentors shall not leave youth unsupervised.

3. Instructors and Mentors shall not abuse youth.  This includes:

· Physical Abuse (strike, spank, shake, slap)

· Verbal Abuse (humiliate, degrade, threaten)

· Sexual Abuse (inappropriate touch or verbal exchange)

· Mental Abuse (shaming, withholding kindness, cruelty)

· Neglect (withholding food, water, basic care, etc.)

4. Instructors and Mentors will respond to youth with respect and consideration and will treat all youth equally regardless of sex, race, religion, culture, ability, etc.

5. Instructors and Mentors will respect a youth’s right to not be touched in ways that make them feel uncomfortable and their right to say no.  

6. Instructors and Mentors must appear appropriately attired.

7. Using, possessing, or being under the influence of alcohol, illegal drugs, or strong prescription medication during work hours is prohibited.

8. Smoking or use of tobacco in the presence of youth or parents during working hours is prohibited.

9. Profanity, inappropriate jokes, and any kind of harassment in the presence of youth or parents are prohibited.

10.  Instructors and Mentors must be free of physical and psychological conditions that might affect youth’s physical or mental health.

11. Instructors and Mentors will portray positive role models for youth by maintaining an attitude of respect, loyalty, patience, courtesy, tact, and maturity.

12. Under no circumstances should providers release youth to anyone other than the authorized parents, guardian, or the adult authorized by the parent guardian.

13. Providers are required to read and sign all policies related to identifying, documenting, and reporting child abuse and to attend training sessions on the subject, as instructed by their supervisor.

14. Confidentiality: Student issues should not be discussed in the presence of other students.  Those conversations should occur in appropriate settings only.

Code of Conduct Signature Page

Please sign and return this page after reviewing Code of Conduct
I have read the Oakland Leaf Code of Conduct for Providers Working With or Near Children.  I have received a copy for my reference.  I understand that any infraction of the Code of Conduct may result in progressive disciplinary action up to and including termination.

_______________________________


___________________

      Advocate Signature




 Date

_______________________________


___________________

Parent/Guardian Signature for Employees Under 18


 Date

Employee Handbook Acknowledgment

PLEASE READ THE EMPLOYEE HANDBOOK AND FILL OUT AND RETURN THIS PORTION TO YOUR SUPERVISOR WITHIN TWO WEEKS.

I acknowledge that I have received a copy of Oakland Leaf’s Employee Handbook.  I understand that I am responsible for reading and understanding the guidelines set forth in the handbook.

I further understand that the policies contained in the handbook are guidelines only and do not create any contractual rights or obligations.  I understand that, because Oakland Leaf cannot anticipate every issue that may arise during my employment, Oakland Leaf’s guidelines and policies may change.  I therefore understand that Oakland Leaf has the right to add to, change, or eliminate any of the provisions of the handbook in its sole discretion, with or without revising and redistributing the handbook.  If I have any questions regarding the status of any of Oakland Leaf’s policies or procedures, I will consult the Executive Director.

No one has made any promises or commitments to me contrary to the terms of this acknowledgement or the handbook.  This Acknowledgment supersedes all previous agreements relating to the subjects covered in this Acknowledgment.

Signature: 
Employee Name: 


Date: 
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